
Location: 
Atkinson Elementary School 
 
Closing Date: 
Until filled 
 
Base Rate of Pay: 
Kids Club Student Assistant positions for the 2019-2020 school year is $8.04 to $9.86 an hour. 
 
POSITION TITLE: Kids Club Student Assistant  
 
NUMBER OF HOURS PER DAY: The morning shift is two hours and fifteen minutes.  The afternoon shift 
is two hours and thirty minutes.  Monday through Friday 
 
START AND END TIMES: Morning shifts will be 6:00 AM until 8:15 AM.  Afternoon shifts will be 3:30 PM 
until 6:00 PM.    
 
POSITION DESCRIPTION: 

 Assist Kids Club program Leader and assistant leaders with implementing lesson plans.  Active 
participation in daily activities (group games, crafts, science, cooking, computer lab, gym, 
outdoor activities, dramatic play etc.) is required. 

 Work with team to develop mental, physical, social and emotional abilities of all children. 
Promptly inform program leader or assistant leaders of any observations regarding difficulties in 
adjustment, learning, social interaction, behavior and/or the physical functioning of individual 
children. 

 Maintain and enforce the safety and security of the children. 
 Model appropriate behavior. Encourage children to develop positive social relationships. 

Intervene as appropriate using strategies such as peer mediation, conflict resolution, problem 
solving and/or other behavior management techniques. 

 Assist Kids Club program leader and assistant leaders in complying with District and Kids Club 
policies and procedures, including but not limited to emergency procedures, building 
orientation, confidentiality, student vulnerability, reporting and classroom management. 

Notify program leader and assistant leaders about equipment that needs repair or replacement or 
supplies that need to be purchased. 

 Understand and maintain boundaries and confidentiality with students, families and staff. 
 Participate in staff development activities and site and staff meetings, as required. 
 Maintain a high level of fairness, confidentiality, respect and equity for all students, staff and 

families. 

REQUIRED QUALIFICATIONS: 

 Senior, junior or sophomore in high school 
 Must be able to lift 40 lbs. or more and stand for long periods of time. 
 Ability to provide services to students as directed by program leader or assistant leaders in a 

manner that demonstrates a positive respect for the dignity and basic rights of children.  
 Ability to accept work direction willingly and to shift work assignments/job responsibilities as 

needed. 



 Ability to model appropriate behavior, neat appearance and proper grammar usage for all 
students. 

 Ability to consistently maintain prompt, regular and reliable attendance. 
 Proven teamwork, confidentiality and communication skills. 
 Must be enthusiastic and dedicated. Must possess a strong commitment to working with 

children as well as in a team atmosphere. 


